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MARYLAND RESALE DISCLOSURE CERTIFICATE 
For properties in a Homeowners Association 

 
Association: ______________________________________________________________________________________________________________ 

 
Subject property:   __________________________________________________________________________________________________________  
 
Date of certificate completion, all information is accurate as of this date:  ________________________________________ 
 
Owner or Seller’s current balance:  $______________  
 
Account in collections:   ____ Yes     ____ No  
 
The regular assessment amount:  $______________ paid: ___________________________________  due on: ________________________  
  
Late penalty for regular assessment:  ________________________________________________________________________________________________ 
 
______________________________________: $______________ paid: ___________________________________  due on: ________________________ 
  
______________________________________: $______________ paid: ___________________________________  due on: ________________________ 
 
______________________________________: $______________ paid: ___________________________________  due on: ________________________ 
 
Included in regular assessment: Water: ____ Yes     ____ No      Sewer: ____ Yes     ____ No     Trash: ____ Yes     ____ No 
 
Capital contribution:   $______________ Payable to: ________________________________________________________________ 
 
Reserve contribution:   $______________ Payable to: ________________________________________________________________ 
 
Owner transfer fee:   $______________ Payable to: ________________________________________________________________  
 
______________________________________: $______________ paid: ___________________________________  due on: ________________________ 
 
MD Real Prop Code § 11B-106(b): 
 
(1) This property is located in the above Association and is subject to the governing documents.  
 
(2) Please see above. 
 
(3) The name, address, and telephone number of the management agent of the homeowners association, or other officer or 
agent authorized by the homeowners association to provide to members of the public, information regarding the 
homeowners association and the development, or a statement that no agent or officer is presently so authorized by the 
homeowners association: 
 
 
 
 
(4)(i) The existence of any unsatisfied judgments or pending lawsuits against the homeowners association: 
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(4)(ii) Any pending claims, covenant violations actions, or notices of default against the lot: 
 
 
 
 
(5) A copy of: (i) The articles of incorporation, the declaration, and all recorded covenants and restrictions of the primary 
development, and of other related developments to the extent reasonably available, to which the purchaser shall become 
obligated on becoming an owner of the lot, including a statement that these obligations are enforceable against an owner's 
tenants, if applicable; and (ii) The bylaws and rules of the primary development, and of other related developments to the 
extent reasonably available, to which the purchaser shall become obligated on becoming an owner of the lot, including a 
statement that these obligations are enforceable against an owner and the owner's tenants, if applicable. 
 
 
Other Information: 
 
Association maintains a Balance Sheet:    ____ Yes, see attached     ____ No 
 
Association maintains an Income/ Expense Statement:  ____ Yes, see attached     ____ No 
 
Association maintains a current operating budget:   ____ Yes, see attached    ____ No 
 
Association maintains a reserve fund with the balance reflected  
on the Balance Sheet:       ____ Yes, see attached    ____ No 
 
Association has a reserve study or report:    ____ Yes, see attached    ____ No 
 
Association has a replacement fund or replacement plan for  
funds used from a reserve fund:      
 

____  Yes, funds have been withdrawn from a reserve fund and a plan or fund exist to replace 
the funds withdrawn. 
____  No, the Association has a reserve fund that funds have been withdrawn from and a plan 
or fund does not exist to replace the withdrawn funds. 
____  No, the Association has a reserve fund and no funds have been withdrawn. 
____ No, the Association does not have any funds specifically designated as reserve funds. 

 
Additional information, if any: 
 

 
 
 

 
THIS CERTIFICATE IS NOT VALID UNLESS SIGNED BY THE MANAGER AND REQUESTER. 

 
I certify the above information and that it is true to the best of my knowledge. 
 

Managing Agent: _____________________________________________ Date: ________________________________ 
 

Agent Name:  _____________________________________________ Prepared By: _______________________ 
          
I certify I have received a copy of this certificate.   
 
Requester Signature: _____________________________________________ Date: _____________________________________ 
 
Requester Name: _____________________________________________ File Closed By: __________________________ 

 

Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852

X

X

X

X

There are no known violations on the property.

1.) Included in this resale package is the Proposed 2025 Budget forThe Manors at Amyclae Townhouse 
Association, Inc., if you have any questions please contact Admin@InfoHOA.com.

X

Rachel Holland

X

Erik Angone

11/20/2024

11/20/2024

Renee Dawn Street

11/21/2024
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ATTENTION TITLE COMPANIES  
& CLOSING ATTORNEYS: 

 
Please submit ALL closing documents and checks  

electronically in PDF format by: 
 

Email: Express@InfoHOA.com  
OR 

Secure Upload: InfoHOAdocs.com/collections/express-title  
 

If submitting electronically, we do NOT need the paper copy of the check(s). A clear 
PDF or Image will work for electronic deposit. 

 
We can deposit the checks with just the image. 

 
.**Account credits must be collected at closing or else the credit will automatically be moved to the 

buyer's account and we will NOT issue a refund for the credit. 
 

**Please be sure to cancel all recurring payments before settlement.  
---------------------------------------------------------------------------------------------- 

 
If submitting electronically is not an option, 

please mail all closing documents and checks to: 
 

InfoHOA 
Settlement Processing 

424 N. Union Ave 
Havre de Grace, MD 21078 

 ------------------------------------------------------------------------------------------------- 
 

Please do NOT mail closing documents to any other address 
   

Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852



  

 
 

Harford Property Services   •   424 N. Union Ave, Havre de Grace, MD 21078   •   410-939-1500                                                          HPS Form 154  3/2017 

BOARD MAINTAINED FUNDS DISCLOSURE NOTICE 
This notice is to be inserted into resale packages of an Association that maintains any funds outside the 

control of HPS. 
 

Association: _________________________________________________________________________________________________ 
 

Subject property: ___________________________________________________________________________________________ 
 

 
Harford Property Services, Inc., hereafter referred to as HPS, is the managing Agent for the Association.  This 
notice is disclosing to you: 

 
1. Some of the Associations funds are maintained by the Board of Directors and/or Officers of the 
Association and HPS does not track these funds, nor is HPS responsible in any way for these funds; 
2. HPS is unable to disclose these account balances in this resale package or in any other documents; 
and 
3. The Board of Directors and/or officers of the Association have signed a Waiver of Liability agreeing to 
“forever release and hold harmless Harford Property Services, Inc., and their agents and employees, of 
any and all liability and responsibility for tracking and maintaining these funds and personally assume all 
responsibility hence forth.” 

 
HPS is not able to answer any questions regarding funds not in its custody, to potential homebuyers, their real 
estate agent, and their lender(s) because the association has directed this course of action.  Homebuyers should 
direct questions to their real estate agent or an attorney.  

 
 

 

 

 
 
 
 
 
 
I certify I have completed the above information and that it is true to the best of my knowledge. 
 
Manager Signature: _____________________________________________ Date: ____________________________ 
 
Manager Name: _____________________________________________ Prepared By: ___________________ 
          
I certify I have received a copy of this notice.   
 
Requester Signature: ____________________________________________                     Date: __________________________ 
  
Requester Name:        ____________________________________________ 
 

DocuSign Envelope ID: DAC40599-05C7-4271-B2F4-7F28B09F6F50Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852

Rachel Holland

The Manors at Amyclae Townhouse Association, Inc.

1245 Athens Court, Bel Air, MD 21014

Erik Angone

11/20/2024

Renee Dawn Street

11/20/2024

11/21/2024
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HPS Form 160 2019.03.06 

AUTHORIZATION TO UTILIZE FUNDS OUTSIDE OF BUDGET, DISCLOSURE 
WITH LIABILITY WAIVER, & RESALE DISCLOSURE NOTICE 

 
Association: _________________________________________________________________________________________________ 
 

Disclosure & Authorization 
 
Harford Property Services, Inc., trading as HPS Management and hereafter referred to as HPS, is the 
managing agent for the Association.  This notice is disclosing to you: 
 
1.  I/We direct HPS to withdraw or otherwise arrange movement of funds in the amount of  
 
$___________________, from the Association’s:  
 
_____ Reserve Fund   _____ Operating Fund   _____ Capital Fund   _____ Other: ____________________________ 
 
for the purposes of:  
 
________________________________________________________________________________________________________________. 
 
2.  I/We understand that expenditures outside of the approved budget, to include the withdraw of 
funds from a reserve fund, must be disclosed to potential buyers. 
 
3.  I/We understand that the above disclosure may prohibit or delay certain lending institutions 
from financing loans to purchase a home or refinance existing loans of a homeowner.   
 
 
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

        
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 
 
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 
 
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 
 
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 

 
 
 
 
 
 
 
 

DocuSign Envelope ID: 8D7DA5B0-C116-4FFD-AF44-279B7E3F29D1

X

The Manors at Amyclae Townhouse Association, Inc.

Tree Removal and Trimming for Common Area Trees

1,500.00

President 2/28/2020
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HPS Form 160 2019.03.06 

Waiver of Liability 
 
I/we have read and understand the above information and forever release and hold harmless 
HPS, their agents and employees, of any and all liability. 
 
       
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

        
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 
 
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 
 
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 
 
______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 
 
 
 

 
 
 
 
 
 
 
 
 
 
Manager Signature: _____________________________________________ Date: ____________________________ 
 
Manager Name: _____________________________________________ 
 
Director Signature: _____________________________________________ Date: ____________________________ 
 
Director Name:  _____________________________________________ 
  
Bookkeeping Team: Moved On: ________________  By: ___________ Date: ____________________________ 
 
Documents Team:  Resale Updated By: _______________________           Date: ____________________________ 
 
IMPORTANT: Resale Template must be updated with this document for the affected budget 
year(s). 
 
 

DocuSign Envelope ID: 8D7DA5B0-C116-4FFD-AF44-279B7E3F29D1

President 2/28/2020

2/28/2020

Marissa Freeman

2/28/2020

Martin Cifone

3/2/20203/2/2020

3/2/2020
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AUTHORIZATION FOR NON-BUDGETED ACCOUNT TRANSFER

Association:  _________________________________________________________________________________________________________ 

Managing Agent: _________________________________________________________________________________________________________ 

1. I/We direct Managing Agent to withdraw or otherwise arrange movement of funds in the amount of:

__________________________________________________________________________ Dollars ($__________________), from the Association’s: 

_____ Reserve Fund    _____ Operating Fund    _____ Capital Fund    _____ Other: ______________________________________ 

To: 

_____ Reserve Fund    _____ Operating Fund    _____ Capital Fund    _____ Other: ______________________________________ 

for the purposes of: ___________________________________________________________________________________________________________. 

This transfer is a:   _____ one-time transfer. 

_____ reoccurring transfer occurring either: 

_____ Monthly  _____ Semi-Annually  _____ Annually  _____ Quarterly.  

_____ Other: ___________________________________________________________________________________. 

2. I/We certify the Board of Directors has met at a properly announced open meeting and have properly
ratified a decision regarding the moving of funds in accordance with all laws and the governing documents of
the Association.

3. The undersigned on behalf of the Association, by his or her signature hereto, acknowledge receipt and
agree the Association shall indemnify and hold harmless the Managing Agent and their officers, directors,
members, agents, holding company, subsidiaries, affiliated companies, and employees and their respective
personal representatives, heirs, successors and assigns from any loss, liability, damage or costs, including
court costs and attorney’s fees relating to the above described transfer.

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

Liaison: 

Managing Agent Review 

________________ ________________ Director for Liaison: ________________ ________________ 

Initials Date Initials Date 

Documents Updated:  ________________ ________________ Bookkeeping: ________________ ________________ 

Initials Date Initials Date 

DocuSign Envelope ID: 624B4786-2DC9-4951-8887-DEF134DA577C

The Manors at Amyclae Townhouse Association, Inc

Paying Operating Invoices

X

X

X

Five Thousand and xx/100 5,000.00

HPS Management of Maryland, LLC.

President 8/15/2022

DocuSign Envelope ID: 234F78C0-22F7-4077-8B43-E8BE7A8B1819

8/15/2022 8/15/2022

8/16/20228/16/2022

Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852
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Resale Disclosure Notice 

Subject Property: _______________________________________________________________________________________________________________ 

This notice is to inform the buyer of the matter described on page 1 of this form.  Homebuyers should direct 
questions to an attorney or licensed real estate agent. 

The Managing Agent will forward any written and signed request for additional information to the Authorized 
Liaison with the Board of Directors per the Management Agreement and the Managing Agent makes no guarantee 
or any representation as to the content or timeliness of a response.  

THIS CERTIFICATE IS NOT VALID UNLESS SIGNED BY THE MANAGING AGENT AND REQUESTER. 

I certify I have completed the above information and that it is true to the best of my knowledge. 

Liaison: _____________________________________________ Date: ________________________________ 

Liaison Name:_____________________________________________ Prepared By: _______________________ 

I certify I have received a copy of this certificate.   

Requester Signature: _____________________________________________ Date: ________________________________ 

Requester Name: _____________________________________________ File Closed By: _____________________ 

DocuSign Envelope ID: 624B4786-2DC9-4951-8887-DEF134DA577CDocuSign Envelope ID: 234F78C0-22F7-4077-8B43-E8BE7A8B1819Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852

1245 Athens Court, Bel Air, MD 21014

Rachel HollandErik Angone

11/20/2024

11/20/2024

Renee Dawn Street

11/21/2024
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AUTHORIZATION FOR NON-BUDGETED ACCOUNT TRANSFER

Association:  _________________________________________________________________________________________________________ 

Managing Agent: _________________________________________________________________________________________________________ 

1. I/We direct Managing Agent to withdraw or otherwise arrange movement of funds in the amount of:

__________________________________________________________________________ Dollars ($__________________), from the Association’s: 

_____ Reserve Fund    _____ Operating Fund    _____ Capital Fund    _____ Other: ______________________________________ 

To: 

_____ Reserve Fund    _____ Operating Fund    _____ Capital Fund    _____ Other: ______________________________________ 

for the purposes of: ___________________________________________________________________________________________________________. 

This transfer is a:   _____ one-time transfer. 

_____ reoccurring transfer occurring either: 

_____ Monthly  _____ Semi-Annually  _____ Annually  _____ Quarterly.  

_____ Other: ___________________________________________________________________________________. 

2. I/We certify the Board of Directors has met at a properly announced open meeting and have properly
ratified a decision regarding the moving of funds in accordance with all laws and the governing documents of
the Association.

3. The undersigned on behalf of the Association, by his or her signature hereto, acknowledge receipt and
agree the Association shall indemnify and hold harmless the Managing Agent and their officers, directors,
members, agents, holding company, subsidiaries, affiliated companies, and employees and their respective
personal representatives, heirs, successors and assigns from any loss, liability, damage or costs, including
court costs and attorney’s fees relating to the above described transfer.

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

Liaison: 

Managing Agent Review 

________________ ________________ Director for Liaison: ________________ ________________ 

Initials Date Initials Date 

Documents Updated:  ________________ ________________ Bookkeeping: ________________ ________________ 

Initials Date Initials Date 

DocuSign Envelope ID: BC20E847-10C9-40E8-97AE-EAEB1B0E5C01

X

X

The Manors at Amyclae Townhouse Association, Inc

HPS Management of Maryland, LLC.

Chesapeake Invoice Fulfillment

12,050.00Twelve Thousand Fifty and xx/100

X

5/31/2024
Board of Directors

6/13/2024Board member 

Vice President 6/12/2024

6/13/2024homeowner/board member

Prsedent 6/11/2024

6/14/2024 6/14/2024

6/14/20246/14/2024

Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852
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Resale Disclosure Notice 

Subject Property: _______________________________________________________________________________________________________________ 

This notice is to inform the buyer of the matter described on page 1 of this form.  Homebuyers should direct 
questions to an attorney or licensed real estate agent. 

The Managing Agent will forward any written and signed request for additional information to the Authorized 
Liaison with the Board of Directors per the Management Agreement and the Managing Agent makes no guarantee 
or any representation as to the content or timeliness of a response.  

THIS CERTIFICATE IS NOT VALID UNLESS SIGNED BY THE MANAGING AGENT AND REQUESTER. 

I certify I have completed the above information and that it is true to the best of my knowledge. 

Liaison: _____________________________________________ Date: ________________________________ 

Liaison Name:_____________________________________________ Prepared By: _______________________ 

I certify I have received a copy of this certificate.   

Requester Signature: _____________________________________________ Date: ________________________________ 

Requester Name: _____________________________________________ File Closed By: _____________________ 

DocuSign Envelope ID: BC20E847-10C9-40E8-97AE-EAEB1B0E5C01Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852

1245 Athens Court, Bel Air, MD 21014

Rachel Holland

11/20/2024

Erik Angone

11/20/2024

Renee Dawn Street

11/21/2024
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AUTHORIZATION FOR NON-BUDGETED ACCOUNT TRANSFER

Association:  _________________________________________________________________________________________________________ 

Managing Agent: _________________________________________________________________________________________________________ 

1. I/We direct Managing Agent to withdraw or otherwise arrange movement of funds in the amount of:

__________________________________________________________________________ Dollars ($__________________), from the Association’s: 

_____ Reserve Fund    _____ Operating Fund    _____ Capital Fund    _____ Other: ______________________________________ 

To: 

_____ Reserve Fund    _____ Operating Fund    _____ Capital Fund    _____ Other: ______________________________________ 

for the purposes of: ___________________________________________________________________________________________________________. 

This transfer is a:   _____ one-time transfer. 

_____ reoccurring transfer occurring either: 

_____ Monthly  _____ Semi-Annually  _____ Annually  _____ Quarterly.  

_____ Other: ___________________________________________________________________________________. 

2. I/We certify the Board of Directors has met at a properly announced open meeting and have properly
ratified a decision regarding the moving of funds in accordance with all laws and the governing documents of
the Association.

3. The undersigned on behalf of the Association, by his or her signature hereto, acknowledge receipt and
agree the Association shall indemnify and hold harmless the Managing Agent and their officers, directors,
members, agents, holding company, subsidiaries, affiliated companies, and employees and their respective
personal representatives, heirs, successors and assigns from any loss, liability, damage or costs, including
court costs and attorney’s fees relating to the above described transfer.

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position Date 

Liaison: 

Managing Agent Review 

________________ ________________ Director for Liaison: ________________ ________________ 

Initials Date Initials Date 

Documents Updated:  ________________ ________________ Bookkeeping: ________________ ________________ 

Initials Date Initials Date 

Docusign Envelope ID: DA520504-CD65-478D-A3A5-ED754876BE59

X

Two Thousand Three Hundred Ninety Nine and 39/100

X

X

Replenish Operating to Pay Reimbursements

2,399.39

The Manors at Amyclae Townhouse Association, Inc

HPS Management of Maryland, LLC.

Secretary 9/18/2024

Janell Rotella
9/16/2024

Marc lanasa 9/18/2024

vice president 9/18/2024

9/16/2024
President

9/19/2024 9/19/2024

9/19/20249/19/2024

Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852
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Resale Disclosure Notice 

Subject Property: _______________________________________________________________________________________________________________ 

This notice is to inform the buyer of the matter described on page 1 of this form.  Homebuyers should direct 
questions to an attorney or licensed real estate agent. 

The Managing Agent will forward any written and signed request for additional information to the Authorized 
Liaison with the Board of Directors per the Management Agreement and the Managing Agent makes no guarantee 
or any representation as to the content or timeliness of a response.  

THIS CERTIFICATE IS NOT VALID UNLESS SIGNED BY THE MANAGING AGENT AND REQUESTER. 

I certify I have completed the above information and that it is true to the best of my knowledge. 

Liaison: _____________________________________________ Date: ________________________________ 

Liaison Name:_____________________________________________ Prepared By: _______________________ 

I certify I have received a copy of this certificate.   

Requester Signature: _____________________________________________ Date: ________________________________ 

Requester Name: _____________________________________________ File Closed By: _____________________ 

Docusign Envelope ID: DA520504-CD65-478D-A3A5-ED754876BE59Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852

Rachel Holland

1245 Athens Court, Bel Air, MD 21014

Erik Angone

11/20/2024

11/20/2024

Renee Dawn Street

11/21/2024
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AUTHORIZATION TO UTILIZE FUNDS OUTSIDE OF BUDGET
OR FROM A RESERVE ACCOUNT

Association:  _________________________________________________________________________________________________________ 

Managing Agent: _________________________________________________________________________________________________________ 

1. I/We direct Managing Agent to withdraw or otherwise arrange payment or movement of funds in the amount

of: $_____________________________________________________________________ Dollars ($__________________), from the Association’s: 

_____ Reserve Fund    _____ Operating Fund    _____ Capital Fund    _____ Other: ______________________________________ 

to (payee): _____________________________________________________________________________________________________________________

for the purposes of: ___________________________________________________________________________________________________________. 

2. I/We understand expenditures outside of the approved budget, to include the withdraw of funds from a reserve
fund, must be disclosed to potential buyers, including if there is a plan to repay reserve funds withdrawn.

3. I/We understand the professional liability, errors and omissions, and fidelity insurance policies insuring
Managing Agent will not insure funds not in the exclusive custodial control of Managing Agent.

4. I/We understand the above disclosure may prohibit or delay certain lending institutions from financing loans to
purchase of a home or refinance existing loans of a homeowner.

5. Managing Agent will forward any written and signed request for additional information to the Authorized
Liaison with the Board of Directors per the Management Agreement and makes no guarantee or any
representation as to the content or timeliness of a response.

6. The undersigned on behalf of the Association, by his or her signature hereto, acknowledge receipt and agree the
Association shall indemnify and hold harmless the Managing Agent and their officers, directors, members, agents,
holding company, subsidiaries, affiliated companies, and employees and their respective personal representatives,
heirs, successors and assigns from any loss, liability, damage or costs, including court costs and attorney’s fees, that
Managing Agent may incur relating to the above described transfer of funds outside of the budget.

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

______________________________________________________________________ ______________________________________________ ____________________________________ 
Association Representative               (SEAL) Title/Position   Date 

Liaison: 

Managing Agent Review 

________________ ________________ Director for Liaison:          ________________ ________________ 
Initials Date Initials Date 

Documents Updated:  ________________ ________________ Bookkeeper Completed: ________________ ________________ 
Initials Date Initials Date 

DocuSign Envelope ID: 6A0DD43E-B1B4-4360-8534-5B47B528510F

X

Five Thousand 00/100

Paying Invoices

5,000.00

HPS Management of Maryland, LLC

The Manors at Amyclae Townhouse Association, Inc

The Manors at Amyclae Townhouse Association, Inc

12/22/2020President

12/23/2020 12/23/2020

12/23/202012/23/2020

Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852
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RESALE DISCLOSURE NOTICE 

Subject Property:_______________________________________________________________________________________________________ 

This notice is to inform the buyer of the matter described on page 1 of this form.  Homebuyers should 
direct questions to an attorney or licensed real estate agent. 

The Managing Agent will forward any written and signed request for additional information to the Authorized 
Liaison with the Board of Directors per the Management Agreement and the Managing Agent makes no guarantee 
or any representation as to the content or timeliness of a response.  

THIS CERTIFICATE IS NOT VALID UNLESS SIGNED BY THE MANAGING AGENT AND REQUESTER. 

I certify I have completed the above information and that it is true to the best of my knowledge. 

Liaison:  _____________________________________________ Date: ________________________________ 

Liaison Name:_____________________________________________ Prepared By: _______________________ 

I certify I have received a copy of this certificate.   

Requester Signature: _____________________________________________ Date: ________________________________ 

Requester Name: _____________________________________________ File Closed By: _____________________ 

DocuSign Envelope ID: 6A0DD43E-B1B4-4360-8534-5B47B528510FDocusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852

1245 Athens Court, Bel Air, MD 21014

Rachel HollandErik Angone

11/20/2024

11/20/2024

Renee Dawn Street

11/21/2024



Form 149      20200107 

Ways to Pay Your Association Assessment 

1. Single or Recurring Payment from a Credit Card, Debit Card, or eCheck: From the portal, you can make a
single payment or set-up a recurring bill pay with eCheck and most credit or debit cards. The association uses a
merchant services vendor who charges a fee that goes directly to the merchant services vendor to provide this
convenience to our association.

➢ Go to www.InfoHOA.com.
➢ Select "Homeowners Login" in the upper right corner.
➢ If you have registered, please click “Login” (*see below to “Register”).
➢ Once you are logged in, please click “Pay Now” from the navigation menu.
➢ If making a One-Time Payment, complete the information on the left-hand side of the page. If

setting up a Recurring Payment, select "New Recurring Payment" on the right-hand side of the
page.

➢ Follow the prompts to enter your payment data and select “Continue.”
➢ Please review all information and select “Submit Payment.”

2. Automatic Bill Pay from Your Bank: Most banks offer free bill pay services that are easily setup through
your bank’s online payment portal, or you can contact your bank directly. You will need the following
information to set-up Automatic Bill Pay:

Account number: This can be found on your statement or the top right corner when you 
login to your account at www.InfoHOA.com (*see below to “Register”) 

Payable to: The association’s name 
The payment amount: The total assessment amount due 
Payment frequency: Monthly, Quarterly, Semi-annual, or Annual 
Payment sent to: Payment Processing 

PO Box 1299 
Commerce, GA 30529 

3. U.S. Mail: Mail a cashier's check, money order, certified check, or personal check made payable to our
association to PO Box 1299, Commerce, GA 30529. Please include your account number in the memorandum.
Please do not send correspondence to this address. It is important to send your payment to the lockbox
address and not your local office. A lockbox is a service whereby a financial institution takes responsibility for
processing payments mailed to a designated Post Office Box. This service is ideal for processing association
assessments because it is more secure, reduces internal processing/handling costs (saving you money), and
reduces posting delays to help improve the association’s cash flow.

*To Register for the Portal: Go to www.InfoHOA.com and follow any prompts.  Select “Register” in the top
right corner. Please fill out the online form with your information. Once a member of our Customer Service
Team verifies that you are the legal homeowner for the address submitted, you will receive an email to the
email address you provided to set-up your password for the secure online portal.

 Copyright © 2021 HOA Resources, LLC. All Rights Reserved.
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About Your Community Liaison 
 
 

• Understanding governance - It is important to understand an association is governed by a volunteer Board of Directors 
typically comprised of elected homeowners.  The volunteer Board of Directors is limited in its authority by the community’s 
governing documents and certain laws, which vary widely by community as well as federal, state, and local laws relative to where 
the community is located. The volunteer Board of Directors has hired a management company that is partnered with 
InfoHOA.com. The community has been assigned a Liaison who works with the volunteer Board of Directors. The Liaison is 
responsible for communicating on behalf of the volunteer Board of Directors with all stakeholders including homeowners, non-
owner residents, neighbors in other communities, contractors or vendors who perform services, elected officials, multiple 
government agencies, and other business representatives. 
• Every community is different –The scope of work to be performed by the Liaison will vary by community as directed by the 
volunteer Board of Directors. Smaller communities may have a Liaison who manages multiple communities while larger 
communities may have a dedicated full time Liaison or on-site staff depending on the community’s budget. 
• Liaisons are advisors – While Liaisons work closely with the Board, he or she is only an advisor, not a member of the Board, 
and cannot set Board policy. Liaisons are not engineers, attorneys, land surveyors, or accountants. The Board may retain these 
services, if needed. We encourage you to attend association meetings to stay informed. 
• Liaisons work irregular hours – Liaisons attend meetings in the evenings and on weekends, complete on-site association 
visits, have scheduled meetings to attend, and regularly complete training. As a result, Liaisons are on-the-go and do not maintain 
fixed office hours. Liaisons will typically respond to emails and phone calls within two full business days. Please note, a response 
time may take longer if a Liaison is on scheduled leave or out of the office. When this occurs, the Liaison will update their 
voicemail and email automatic responses, unless they are on sick leave. 
• Appointments with a Liaison – If you wish to speak with a Liaison in person, an appointment is required. Because Liaisons 
are on-the-go and do not maintain fixed office hours, please email Admin@InfoHOA.com to schedule an appointment at your 
nearest office with your Liaison. This will also allow the Liaison to have pertinent information available for the meeting and to 
invite Board Members and other stakeholders to participate.  
• Solving your issue – We are here to help you! Liaisons are bound by laws, the association’s governing documents, and the 
Board. If the issue is not a violation of rules or is not in the scope of the Liaison’s authority from the Board, the Liaison may not be 
able to take any action. Liaisons may refer you to the appropriate resource for your issue.   
• Social media and websites – Liaisons do not moderate or control social media. Some communities may have an official social 
media page supervised by the volunteer Board of Directors. Some communities may have a site or multiple sites started by a 
person or group of people who may or may not actually be members of the association. Liaisons may observe these social media 
sites if they are allowed to view them by the account owners but are not required to do so by the volunteer Board of Directors. 
Liaisons cannot alter or moderate these sites because they have no control over them.  In many cases those controlling a social 
media account may not be clear or disclosed on the site. We strongly encourage caution before posting or joining social media site.  
• Obtaining information – The online secure Portal is your best tool for checking your balance, making payments, viewing 
meeting minutes, viewing governing documents, and much more. We encourage you to do so by going to www.InfoHOA.com.  
• Emergencies – Matters that are not a risk of imminent bodily harm or significant property damage are dealt with during 
normal business hours. To report an emergency that does pose a risk of imminent bodily harm or significant property damage, 
after calling 911, call our office. If your community does have a phone number it will be posted on the Portal after you login at 
www.InfoHOA.com; otherwise, please notify your community association by emailing Admin@InfoHOA.com. Please note, not all 
communities have a phone number or a full-service management plan.   
• Criminal concerns or suspicious activity – For all criminal matters or suspicious activity, please immediately call 911 or 
your local police agency before contacting our office or posting on social media.  
• Conflicts – Liaisons are trained to deal with conflict but will not get involved in quarrels between neighbors.    
• Feedback to the volunteer Board of Directors - We encourage you to send a letter or email to the Board, in care of the 
Liaison, for all questions and concerns about Board policy. We also strongly encourage you to attend meetings and share your 
thoughts in a polite manner directly to the Board. Profanity, threats, and providing false information will not be tolerated. 
• Contractors and vendors – Liaisons are responsible for monitoring contractors and vendor performance, but not for on-site 
supervision. If you have a concern about a contractor, we encourage you to send a letter or email to the Liaison who may notify 
the Board. The Board will then decide how to proceed under the terms of the contract. Please do not interfere with any contractor 
performing work in the community.   
• Repairs to private property – Neither the Liaison nor the association are responsible for repairs, or coordinating repairs, to 
a homeowner’s personal property, except in limited cases for condominiums. 
• Accounts in collections – Because of strict collection laws, once an account is turned over to the association’s attorney for 
the collections process, neither the Liaison nor Board can communicate with anyone about the account. You must work through 
the association’s collections attorney.  
 

LIAISONS WORK UNDER THE SUPERVISION OF THE VOLUNTEER BOARD OF DIRECTORS.  
THE BOARD IS COMPRISED OF VOLUNTEERS FROM THE COMMUNITY JUST LIKE YOU. 
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Account Description 2024 Budget 2025 Budget

63-6310-00 Assessments $53,813.64 $59,195.52 344.16 Quarterly

$53,813.64 $59,195.52

70-7010-00 Management Fees $5,000.04 $5,175.00 3.5% Increase

70-7020-00 Tax, Accounting & Audit Fees $375.00 $375.00

70-7160-00 Collection and Legal Fees $200.00 $200.00

70-7280-00 Insurance Premium $1,558.00 $2,072.14

70-7400-00 Office Expenses $2,700.00 $2,800.00 Admin & Office Combined

70-7450-00 Taxes $0.00 $900.00

89-8935-00 Common Area Electric $1,600.00 $1,863.36

89-8950-00 Trash Removal $13,932.00 $14,832.00

90-9010-00 Tree & Shrub $1,200.00 $4,000.00

90-9020-00 Grounds Maintenance $17,500.00 $18,700.00

90-9110-00 Repair & Maintenance $200.00 $200.00

99-9909-00 Reserve Transfer (A) $9,448.60 $8,078.02 Catching up on Reserves

$53,813.64 $59,195.52

$0.00 $0.00

The Manors at Amyclae Townhouse Association, Inc

Operating Accounts

Income Accounts

Income

Income Accounts Total

Expense Accounts

Expense

Utilities

Maintenance

Reserves

Expense Accounts Total

Operating Accounts Net
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Account Description 2023 Budget 2024 Budget

$312.87 Quarterly

63-6310-00 Assessments $46,921.60 $53,813.64

$46,921.60 $53,813.64

70-7010-00 Management Fees $4,500.00 $5,000.04

70-7015-00 Administrative Expenses $0.00 $100.00

70-7020-00 Tax, Accounting & Audit Fees $365.00 $375.00

70-7160-00 Collection and Legal Fees $200.00 $200.00

70-7280-00 Insurance Premium $763.00 $1,558.00

70-7400-00 Office Expenses $1,800.00 $2,700.00

70-7710-00 Reserve Study $1,800.00 $0.00

89-8935-00 Common Area Electric $1,600.00 $1,600.00

89-8950-00 Trash Removal $10,836.00 $13,932.00

90-9010-00 Tree & Shrub $1,200.00 $1,200.00

90-9020-00 Grounds Maintenance $16,000.00 $17,500.00

90-9110-00 Repair & Maintenance $200.00 $200.00

97-9700-00 Unbudgeted Expenses $0.00 $0.00

99-9909-00 Reserve Transfer (A) $7,657.60 $9,448.60

$46,921.60 $53,813.64

$0.00 $0.00

Income Accounts Total

Expense Accounts

Expense

The Manors at Amyclae Townhouse Association, Inc

Operating Accounts
Income Accounts

Income

Expense Accounts Total

Operating Accounts Net

Utilities

Maintenance

Reserves

DocuSign Envelope ID: 22953CC2-7A0E-4873-91AA-8B4C1D18AD29
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Prepared for

The Manors at Amyclae Townhouse Association, 

Inc

By

Financial Report Package

October FY2024

InfoHOA.com

*Denotes a financial account that is controlled by this Association . The information reported is sent from the Association's 

Treasurer, or other designated Officer and/or Board Member of the Association to the managing agent and is believed to be 

true and accurate at the time of this report. Neither InfoHOA or the managing agent have any custodial control of these funds 

and neither makes any guarantee or warranty that such funds actually exist. The funds reflected in this report are in no way 

guaranteed or insured by InfoHOA or the managing agent . No Fidelity Insurance, Professional Liability Insurance, Errors and 

Omissions Insurance, or any other insurance maintained by InfoHOA or the managing agent indemnifies financial accounts 

that are not in the custody of InfoHOA or the managing agent . This Association is a separate legal entity employing a 

managing agent and InfoHOA.

CINCSystems, Inc. Copyright 2024 .  All rights reserved. Erik Angone Digitally signed by Erik Angone 
Date: 2024.11.13 07:48:14 -05'00'

Adrián Murguía Digitally signed by Adrián Murguía 
Date: 2024.11.13 11:18:34 -06'00'
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Time:  1:20 am

11/8/2024

Page:

The Manors at Amyclae Townhouse Association, Inc

End Date: 10/31/2024

Date:Balance Sheet - Operating

Assets

Bank Accounts

$6,816.48 10-1030-00  Working Fund - EB - 0758

  24,559.83 10-1035-00  Reserve Fund - EB - 4419

$31,376.31 Total Bank Accounts:

$31,376.31 Total Assets: 

Liabilities & Equity

Other Current Liabilities

  21.98 30-3310-00  Prepaid Owner Assessment

$21.98 Total Other Current Liabilities:

Equity

  42,757.63 55-5510-00  Retained Earnings

$42,757.63 Total Equity:

Net Income Gain / Loss (11,403.30)

($11,403.30)

$31,376.31 Total Liabilities & Equity: 

CINCSystems, Inc. Copyright 2024.  All rights reserved.
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Time:   1:20 am

 11/8/2024

Page:

The Manors at Amyclae Townhouse Association, Inc

Date:

10/31/2024

Income Statement - Operating

Description

Current Period

Budget BudgetActual Variance

Year-to-date

Actual Variance

Annual

Budget

OPERATING INCOME

Income

$5,378.27 $5,035.33 6310-00 Assessments $4,484.47 $9,519.80 $44,844.70 $50,222.97 $53,813.64 

  495.75   6.75 6443-00 Owner Interest   -     6.75   -     495.75   -   

  733.94   50.89 6480-00 Interest Earned   -     50.89   -     733.94   -   

$4,484.47 $5,092.97 $6,607.96 $9,577.44 $51,452.66 $44,844.70 Total Income $53,813.64 

$6,607.96 $5,092.97 $4,484.47 $51,452.66 $44,844.70 Total OPERATING INCOME $9,577.44 $53,813.64 

OPERATING EXPENSE

Expense

  -     -   7010-00 Management Fees   416.67   416.67   4,166.70   4,166.70   5,000.04 

  83.30   8.33 7015-00 Administrative Expenses   8.33   -     83.30   -     100.00 

(910.50)  31.25 7020-00 Tax, Accounting & Audit Fees   31.25   -     312.50   1,223.00   375.00 

  166.70   16.67 7160-00 Collection and Legal Fees   16.67   -     166.70   -     200.00 

(292.04)  129.83 7280-00 Insurance Premium   129.83   -     1,298.30   1,590.34   1,558.00 

  236.57   1.71 7400-00 Office Expenses   225.00   223.29   2,250.00   2,013.43   2,700.00 

$827.75 $187.79 ($715.97)$639.96 $8,993.47 $8,277.50 Total Expense $9,933.04 

Utilities

(204.95)(22.55)8935-00 Common Area Electric   133.33   155.88   1,333.30   1,538.25   1,600.00 

(925.00)(75.00)8950-00 Trash Removal   1,161.00   1,236.00   11,610.00   12,535.00   13,932.00 

$1,294.33 ($97.55) ($1,129.95)$1,391.88 $14,073.25 $12,943.30 Total Utilities $15,532.00 

Maintenance

(16,672.00)  100.00 9010-00 Tree & Shrub   100.00   -     1,000.00   17,672.00   1,200.00 

(6,340.66)(584.34)9020-00 Grounds Maintenance   1,458.33   2,042.67   14,583.30   20,923.96   17,500.00 

(1,026.58)  16.67 9110-00 Repair & Maintenance   16.67   -     166.70   1,193.28   200.00 

$1,575.00 ($467.67) ($24,039.24)$2,042.67 $39,789.24 $15,750.00 Total Maintenance $18,900.00 

Reserves

  -     -   9909-00 Reserve Transfer (A)   -     -     -     -     9,448.60 

$-   $-   $0.00 $-   $-   $-   Total Reserves $9,448.60 

($25,885.16)($377.43)$3,697.08 $62,855.96 $36,970.80 Total OPERATING EXPENSE $4,074.51 $53,813.64 

($19,277.20) $0.00 $4,715.54 $787.39 Net Income: ($11,403.30) $7,873.90 $5,502.93 

CINCSystems, Inc. Copyright 2024.  All rights reserved.
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Reserve Study for

The Manors at Amyclae Townhouse Association
Bel Air, MD

February 21, 2023
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Prepared by Global Solution Partners
The Manors at Amyclae Townhouse Association - Bel Air, MD Reserve Study

February 21, 2023

Ms. Amber Blizzard
Community Association Manager
HPS Management
424 N. Union Avenue
Havre de Grace, MD 21078

Dear Ms. Blizzard,

Global Solution Partners is pleased to present to you and The Manors at Amyclae Townhouse
Association the requested Reserve Study. We believe that you will find this reserve funding study to be
thorough and complete. After you have had an opportunity to review the report, please do not hesitate to
contact us. We are always happy to answer any questions you may have.

Property Description

The Manors at Amyclae Townhouse Association is a townhomes community located at Athens Court in
Bel Air, MD. The community is comprised of 43 units across five dwelling unit buildings and is
approximately 34 years old. The community has one main entrance on Athens Court and Econ Drive and
is accessed by asphalt roads.  The amenities include asphalt parking areas, mailbox pedestals, and two
monuments at the entrance. The community appeared to be in good condition for its age.

Executive Financial Summary

Based on the information collected during the Reserve Study process, the recommended reserve fund
contribution for 2023 is $2,200. The annual contribution recommendations have been set to meet future
expenses while avoiding special assessments and minimizing dues increases. The recommended
contributions increase by the inflation rate of 2.41% in an effort to have today's homeowners and future
homeowners share a fair and equitable portion of the financial obligations to maintain the community.

Most association board members find the Cash Flow Analysis table and the Projected Reserve
Contributions table to be helpful overviews of the study. The cash flow table shows the recommended
annual reserve payments by year for the entire 30-year study period. The Projected Reserve
Contributions table breaks down the annual contribution based on the number of unit owners in the
community and shows how much they will individually be contributing to the reserves on a monthly and
annual basis.

It is important to realize that this study is a snapshot based on current conditions and circumstances
which no doubt will change. With this in mind, it is essential to have the study updated periodically to
maintain its relevance.

Page 3 of 18

Docusign Envelope ID: 9F92F893-6639-4038-A4FA-65E9B470A852



Prepared by Global Solution Partners
The Manors at Amyclae Townhouse Association - Bel Air, MD Reserve Study

COVID-19 Labor and Materials Costs

Due to the COVID-19 global pandemic, labor and material costs have increased significantly since the
beginning of the pandemic; projections made in this report reflect the best information available for
today's costs. Labor and material costs will continue to be evaluated by Global Solution Partners and will
be reviewed in future updates.

Date of Site Visit

The site visit for The Manors at Amyclae  was conducted by Mr. Yaw O Bonsu of Global Solution Partners
on February 17, 2023.

Property Observations

●    The bases of the mailbox pedestals are peeling; recommend scraping and painting as part of routine
site maintenance using funds from the operational budget.
●    The asphalt street and associated concrete flatwork are owned and maintained by the local
municipality; however, the Association is responsible for the asphalt parking areas throughout the
community.

Depth of Study

A site visit was made to verify the existing condition as it relates to the average life expectancies of the
various reserve study components and to verify component quantities. In-place testing, laboratory testing,
and non-destructive testing of the reserve study components were not performed. Field measurements of
component quantities were made to either verify improvement plan take-offs or determine directly the
quantities of various components. Photographs were taken of the site improvements.

Summary of Financial Assumptions

The below table contains a partial summary of information including desired study start date, number of
dues-paying members, and beginning reserve fund balance, provided by the client or client's
representative for The Manors at Amyclae Townhouse Association reserve funding study.

Reserve Study by Calendar Year Starting January 1, 2023

Reserve Funding Study Length 30 years

Number of Dues Paying Members 43

Reserve Balance as of January 1, 2023 $40,000.00

Annual Inflation Rate 2.41%

Interest Rate on Reserve Funds 0.50%

Dues Change Period 1 year

Recommended Payment Schedule

Page 4 of 18
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The Manors at Amyclae Townhouse Association - Bel Air, MD Reserve Study

The below table contains Global Solution Partners’ recommended schedule of reserve fund contribution
payments for the next five years. See the Projected Reserve Contributions table later in this report for the
full 30 years. Failure to follow the proposed schedule of payments may result in inadequate reserve funds
and require the use of Special Assessments in the future. The recommended reserve fund contributions
have been set to meet future capital expenses while avoiding special assessments and minimizing dues
increases.

Calendar Year
Member Monthly
Reserve Payment

Monthly Reserve
Payment

Annual Reserve
Payment

Proposed Reserve
Balance

2023 $4.26 $183 $2,200 $42,340

2024 $4.37 $188 $2,253 $44,741

2025 $4.47 $192 $2,307 $47,205

2026 $4.58 $197 $2,363 $48,270

2027 $4.69 $202 $2,420 $47,625

Reserve Study Assumptions

The below-listed assumptions are implicit in this reserve study:

● Cost estimates and financial information are accurate and current
● No unforeseen circumstances will cause a significant reduction of reserves
● Sufficient comprehensive property insurance exists to protect from insurable risks
● The association plans to continue to maintain the existing common areas and amenities
● Reserve payments occur at the end of every calendar month
● Expenses occur at the end of the expense year

Impact of Component Life

The projected life expectancy of the major components and the reserve funding needs of the Association
are closely tied. Performing the appropriate routine maintenance for each major component generally
increases the component useful life, effectively moving the component expense into the future which
reduces the reserve funding payments of the Association. Failure to perform such maintenance can
shorten the remaining useful life of the major components, bringing the replacement expense closer to the
present which increases the reserve funding payments of the Association.

Inflation Estimate

An annual inflation multiplier of 2.41% has been applied to all future expenses within the 30-year study
period. This annual inflation rate was obtained by averaging the previous 30-years' rates as published by
the U.S. Bureau of Labor Statistics.

Initial Reserves

Page 5 of 18
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The Manors at Amyclae Townhouse Association - Bel Air, MD Reserve Study

Initial reserves for this Reserve Study were projected by the client to be $40,000.00 on January 1, 2023.
An interest rate of 0.50% per year has been factored into this Reserve Study. The implicit assumption has
been made that the reserve accounts were not drawn down between the date of the known reserve
balance and the study start date.

Financial Condition of Association

It is recommended that the association adjust its reserve fund contributions to align with the Cash Flow
Analysis and Projected Reserve Contributions tables contained in this study.

Special Assessments

Special Assessments have not been factored into this Reserve Study.

Reserve Funding Goal

The reserve fund goal is to maintain a reserve account balance that meets or exceeds the annual cash
flow requirement for the maintenance or replacement of all community reserve items.

Study Method

Every reserve item has been given an estimated remaining useful life, an estimated useful life when new,
a present cost, and an estimated future cost based on inflation. The present costs of the reserve items in
this report have been estimated using a variety of sources including professional cost estimating
resources, actual costs provided by the client, our proprietary database, and the knowledge and
experience of our Reserve Analysts. Equal annual payments are calculated for each reserve item based
upon a payment starting year and a payment ending year using the end-of-period payment method.
Interest earned, if applicable, on accumulated reserve funds and taxes on the reserve interest are also
calculated. As you review this report, you may find the specifics e.g. quantities, costs, life expectancies,
etc. of each reserve item in the Reserve Study Expense Item Listing table. We hope that you will
appreciate the level of detail that is used in developing your customized funding plan.

Global Solution Partners has estimated future projected expenses for The Manors at Amyclae Townhouse
Association - Bel Air, MD based upon the preservation of existing components within the community that
the association is responsible for maintaining. The reserve study is limited in scope to those expense
items listed in the Reserve Study Expense Item Listing table. Expense items that have an expected life of
more than 30 years may not be included in this reserve study unless payment for these items overlaps
the 30-year reserve study envelope.

Of primary concern is the preservation of a positive funding balance with funds sufficient to meet
projected expenses throughout the study life. Based upon the included reserve funding study, it is our
professional opinion that the annual reserve fund contributions recommended in the Annual Reserve
Payment column of the Cash Flow Analysis table and subsequent breakdown of those contributions as
member monthly fees shown in the Projected Reserve Contributions table will realize this goal.

In the process of developing the study, Global Solution Partners gathered specific information about the
property by conducting a site visit and performing research through various sources. Additionally,
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information e.g. current reserve fund balances, number of dues-paying members, desired start date,
pertinent maintenance history, etc. were obtained directly from the client and/or the client’s representative.
Global Solution Partners relies on such information provided by the client and assumes it to be complete
and accurate. Where the age of a particular Reserve Item (as listed in the Reserve Study) is unknown,
the client or client's representative provided to Global Solution Partners the client's best-estimate age of
that item. If the client or client's representative was unable to provide an estimate of a Reserve Item's
age, Global Solution Partners made its own estimate of the age of the Reserve Item based on visual
observation. The Reserve Study is created for the association's use and is a reflection of information
gathered by and provided to Global Solution Partners.

This information is not for the purpose of performing an audit, historical records, quality, or forensic
analyses. Any on-site evaluation is not considered to be a project audit, quality inspection, or engineering
study.

Keeping Your Reserve Study Current

Global Solution Partners believes that funding studies are an essential part of property management.
People and property are constantly changing and evolving. As a result, the useful life of a funding study is
at best a few years.

This reserve study should be updated when any of the following occur:

● At least once every three years
● At significant changes in inflation rates
● At changes in the number of dues-paying members
● Before starting new improvements
● Before making changes to the property
● After a flood or fire
● After the change of ownership or management
● After Annexation or Incorporation

Items Beyond the Scope of This Report

● Building or land appraisals for any purpose
● State or local zoning ordinance violations
● Building code violations
● Soils conditions, soils contamination or geological stability of site
● Engineering analysis or structural stability of the site
● Air quality, asbestos, electromagnetic radiation, formaldehyde, lead, mercury, or radon
● Water quality or other environmental hazards
● Invasions by termites and any or all other destroying organisms or insects
● Damage or destruction due to birds, bats, or animals to buildings or site
● This study is not a pest inspection
● Adequacy or efficiency of any system or component on site
● Specifically excluded reserve items
● Septic systems and septic tanks
● Buried or concealed portions of swimming pools, pool liners, Jacuzzis and spas or similar items
● Items concealed by signs, carpets, or other things
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● Missing or omitted information not supplied by the client for purposes of reserve study preparation
● Hidden improvements such as sewer, water, and electrical lines, or other buried or concealed items
● A Property Condition Assessment or other specialty or comprehensive inspection
● A roof inspection

Maryland State Regulations

The requirements for community associations in the State of Maryland are as follows:

House Bill 107 (HB 107) requires that community associations conduct a Reserve Study (and update that
Reserve Study every five years) of the reserves needed for future major repairs and replacement of the
common elements of a cooperative housing corporation or condominium, or the common areas of a
homeowner’s association (HOA).

Governing Documents

The CCRs (conditions, covenants, and restrictions) governing documents were provided and reviewed as
part of this study to assist in determining what parties are responsible for various assets within the
community.

Items Considered to be Long-Lived

Items considered to be long-lived are intentionally not included in this study. Long-lived items are typically
those items that have a useful life expectancy beyond the current study period.

Items Considered to be Operational

Items considered to be typically included in the operational budget are intentionally not included in this
study. Operational budget items typically include routine maintenance and lower-cost items. The following
items have been identified as operational budget items and therefore are not included in this study:

●    General landscaping
●    General community signage

Items Maintained by Others

Items maintained by other entities or individuals i.e. municipalities, individual dwelling unit owners, other
associations, utility companies, etc... are intentionally not included in this study. The following items have
been identified as being maintained by others and therefore are not included in this study:
●    Townhome units and their lots
●    Asphalt streets and the associated concrete flatwork
●    Street lights
●    Unit driveways
●    Fire hydrants on site
●    Water supply system
●    Sewer system
●    Transformers on site
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Statement of Qualifications

Global Solution Partners is a professional firm in the business of preparing Reserve Studies and other
related property services for resorts, hotels, and community associations. We are familiar with
construction practices, construction costs, and contracting practices. Our staff members have vast
experience in property due diligence and hold many certifications and licenses including but not limited to;
contracting, engineering, roofing, code inspection, real estate, project management, home inspection, and
pest control.

Conflict of Interest

As the preparer of this reserve study, Global Solution Partners certifies that we do not have any vested
interests, financial interests, or other interests that would cause a conflict of interest in the preparation of
this reserve study.

Global Solution Partners would like to thank The Manors at Amyclae Townhouse Association for the
opportunity to be of service in the preparation of this Reserve Study. If you have any questions, please
don't hesitate to contact us.

Prepared by

Todd Thonen
Project Manager
Global Solution Partners
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Community Photos

Monument Monument

Mailbox pedestal Mailbox pedestal

Parking area Common area lighting/mailbox pedestal back
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